WMS-QC-02 August 6, 2009
TMSD Work Management System

Time Entry Quick Card

1. Use transaction CAT2 (data entry profile = “ENTE”) and click on “Enter Times”
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Tigk Sheet: Initial Screen
jD Enter Times (F5)|

Data Entry Profile ENTE Enhanced Time Entry (NT?
Key date 08/06/2009

Personnel Selection
Persannel Murmber 1501457 Robert Jeffrey Jaeger

2. To record work click on the “Search Activities and Elements” button
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Time Sheet: Data Entry View {
B Gearch Activities and Elements

Personnel Mumhber 148014587  Raobert Jeffrey Jaeger Cost Cir 151105 Traffic 5.

Data Entry Period 08/01/2009 - [88/07/2009

3. Torecord work on a TIP project, select “TIP Networks”, enter the project, and select “Execute”
(Note — you can narrow your search by entering other criteria such as work centers, etc.)
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Enpahced Tig#Entry (NT')

@ [ ][ 2 1P Metwarks | < P Orders [ 3 1T Networks |

jT‘ Execute (Fa)

EEI Howy far out U want search?
& TIP number R-2304

T Project

B wiork center

Bl searchterm

[ela]olo]

@55 Only Activitiy Elements
QB3 Only Activities
O 8 Both Activities & Elements

4. Select the activities and/or elements worked on by clicking the button to the left of the line
(select multiple lines by holding the “Ctrl” key) and click on the “Copy Selected Activities to
Time Sheet” button
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Enhanced Time Entry (NT’) - TIP Networks
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Tingflimbed] Pr - Lot umber| Network Dectiptian | Activit] Activity Decriptian |Element Element Decriptian
30948 | 2al e e e B394 | R-2309AB Final Plans (Widening) 1360 Sfructure Reviews Final Design Plans 4450 | Review final structure qui[a]
R2gf0AD 34418 34478145 000011006294 R-23094B Final Plans (Midening) 1360 Structure Reviews Final Design Plans 4440 Review structure special [=]

30948 (34418 34418.1.4.5 000011006294 R-2309AB Final Plans (Widening) 1410 Units Revise Checked Plans 5340 |Plans updated
1_ R-2309AB 34418 34418.1.4.5 000011006294 R-2309AB Final Plans (Widenindg) 1370 Pre-LetField Inspection (PLFI} 4910 Review Traffic Control pls
R-73N9AR [3441R8 134418 1 4 AINNANTIANAR244  [R-?3NAAR Final Flans AMideninm 137N [Pre-l et Field Insnectinn (1 FlY 473N Candietfield insneetinn |



TMSD Work Management System
Time Entry Quick Card (continued)

5. To record work on an Order, select "PM Orders” then “Execute” (Note — you can narrow your
search by entering criteria such as work centers, order numbers, planner group, etc.)
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Enpfanced Time Entry ('NTy

% B [= 1P retworks |[S P orders |[ 8 1T newarks |

jF' Execute (F8)|
&2 Order Type 1501 to
by Plant 1595 ta
8 wiork center to
&F Flanner Group to
422 P Order to
ﬁ Show TECO activilies since B7/308/2009

6. Select the orders and operations worked on by clicking the button to the left of the line (select
multiple lines by holding the “Ctrl” key) and click on the “Copy Selected Orders to Time Sheet”
button (Note — you can narrow your search by selecting a column and using the filter button)
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Enhanced Time Entty (NT') - PM Orders
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Piant A0 | [Eopy Selected Ordersioperation] _|opac|operation sharttext |wark et [worketr Dese
15, TS1 41000000098 3000 - mjhtt 0010 | 3000 - mjktt 320000 |Mability and Safety Division IZ‘
5 T51 41000000100 3000 - TEMP Status Test (Fatal) 0010 Crash Analysis 323120 Safety Planning |z|
15494 1 41000000100 3000 - TEMP Status Test (Fatal) 0020 | Collision Diagram 323120 | Safety Planning
15954 TS1 41000000100 3000 - TEMP Status Test (Fatal) 0030 |Documentation 323120 |Safety Planning
TS4 41000000113 3000-Testto Assign personnel to COrder 0010 |3000-Testto Assign personnelto O... | 323110 | Safety Evaluation
95  TS4 41000000115 3000-Concrete Island with Stop Sign 0010 3000-Concrete [sland with Stop Sign 323110  Safety Evaluation
,7 1885 |TS4 41000000116 3000-US 701 from MC-96 to Holiday Park 0010 | 3000-US 701 from MC-96 o Holiday...| 323110 | Safety Evaluation

7. Enter your hours for each item worked on for each day worked.
8. Manually enter any leave time.
9. Print a hard copy.

|:a E/ o w
Tirme Sheet  Edit Goto  Extras Environment Systern  Help
| & 29 eEe DHE DNOD BRI @

Time Sheet: Data Entry View LT
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10. Save your time.
11. Use transaction ZHR1 to print your time sheet.



